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The original version of this document has been produced in English. In the
event of any inconsistency, the English version is the original language and the
simplified or standard Chinese version is a translation for information purposes

only. In case of conflict, the English version will prevail.

AFHEFHBFERRLRT2EE, WEFERRLRINE2 RF
A ARER. REFERRLRN2FEFT, EFTATHKEE U LR
B #EMARLGRS CEERIEF SRR, B0 8F A
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HiER. RECR—MHEAIHRAS AN 2E K, EAEMKFERLT, &
EREWE AT HEME R BF BRERRBERRRZERRBASH 2
PO - B B RAEAE T S
Disclaimer: This publication is intended for general guidance only to assist in
collecting and preserving evidence but it cannot apply to every situation. Readers
should take care to ensure that the recommendations contained in this publication
are appropriate for a particular situation before implementing them. Whereas
every effort has been made to ensure that recommendations are comprehensive,
North of England P&I Association does not under any circumstances whatsoever
accept responsibility for any errors, omissions and mis-statements or for the

consequences of implementing or attempting to implement the recommendations.
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Table 1. General — evidence for most incidents

* 1 BRIEE - BRXZHELRAERIERE

Ship details
MERRER

Ship's name

fii 44

IMO number
IMO 515

Type of ship, for example: bulk carrier, container ship, product tanker.

L HOBOME, SRR, bt

Port of registry
g

Flag state

Length overall
fi

Summer draught
LE-VIN

Beam

i 9E

Gross registered tonnage
Bl g

Net registered tonnage
Bl

Summer deadweight

REHER




Details of holds, tanks or other cargo spaces as applicable.

Ui AP

Details of number and type of hatch covers if applicable.
fem R AR, Ak

Details of main engine (s) model and type

EHRB AR S

Details of ship's navigation equipment, including
R AR %, 3.
* anemometer
G AX
e automatic identification system (AIS)
FAR B 30 R 5t
» automatic radar plotting aids (ARPA)
Hahbre ik
e course recorder
LINCIRTRS)'e
» echo sounder
TRAX
e primary navigational record — electronic chart display andinformation system
(ECDIS) or paper charts
FEAFTIER CETREIRE SR G4l D

 electronic chart system

H TR RS
* ECDIS

H iR CRERD
*  raster chart display systems (RCDS)
R OBH-ED
* gyro compass
B2 2
* magnetic compass

wx %

10




* radars
HiE

 radio equipment including VHF
o2k i e A B35 EL SO0 T FL U

« satellite navigation equipment
PESMBE

» voyage data recorder (VDR)
AT Bd e A

Ship documentation

REARSC 1

General arrangement plan — plan of the ship which includes the distribution of cargo

spaces, the position of the ship's equipment, the distribution of tanks and their capacities.

S B —— R DA A 1, i R A B, BRI AR A AR

Deadweight plan
K

Ship's certificates — not every investigation will require a copy of everyofficial
certificate but the more common certificates that may be required include:

FARIE B ——IF AR P A RAE BAE SR F b A 2R 4L, E NI EE e

LH PR

+ certificate of registry
FE AR B A IE TS

* load line certificate
B LAE TS

* minimum safe manning certificate
AR %A eSS

« ship safety construction certificate
P ABAYIE 22 4 IE TS

 ship safety equipment certificate
PR A3 % 2 ATE S

* stability booklet
FatE T

11




* tonnage certificate

Y DATIS Y

Classification society certificates, including
MERALAE S, L4
 classification certificates
R ERAIE
e survey status certificate
AT
e any outstanding conditions, reservations and recommendations

At AR IR UE 4tk

ISM Code documents, including

ISM iE+H, .

e document of compliance
RG-S

» safety management certificate

2 HIE

Official log book
fitifg H &

Deck and engine log books — for the relevant periods, including before and after the

incident.

HRAAEHLH E——S SO N, BRSSO AT 5 K — B [a]

Record of ship's deadweight / freeboard calculations

AR R/ TR EIC S

Record of stability and stress calculations

FAMEAN SR FE TS IE %

Maintenance records, which may include:

RIFILF, EIE:

 inspection, repair and maintenance schedules and records
R, EEAYE TR

* technical manuals and operators' manuals

BOR T A B 10

12




» reports of the master, deck and engineer officers on regular inspection and
maintenance of the ship and equipment

AR, FRARCRIAC AL E T O3 ke 2 id AT / B 4Edrid &
* manufacturer's records of cargo handling equipment / systems
B A G RIS
+ cargo system and auxiliary system test and calibration records
Tt B4 B R G %
» records of steel thickness measurements
M
» standing orders for regular inspection and maintenance of ship prior to sailing
AR RS AR A2 7 ) 51047 e 37
» corrections and maintenance records for nautical publications

LI PR A5 R AN B D

Record of safety meeting minutes
ZERWAL

Training records

SRR

Personnel details

A ﬁ%-l%\

Details of master

RS EYS)

e name
X

* home address
EY R

* home telephone number
FRERR ZR L

» age and date of birth
SRS AN AR H

* qualifications

FARUESS

13




date of master's certificate and where obtained
LRSS EESY AR EUEIESY TIPS

details of seagoing experience

PR BT

date when first assumed command of a ship
YEMAAT IS — 2% A H 3

date when first sailed on present ship

A AR H

details of current employer

JEEER

Crew list

i 53 44 B

Crew documents, including

fi AE S, fdE:

passports
ETRiG!
seaman's books

% DYIE

certificates of competency including equivalent flag statecertificates

EATUESS, EAE M R 22 A SR ALIIE 1S

Passenger list, if applicable

TR A 5, iE

Incident details
EHOEE

Date, time and summary of incident and subsequent consequences and actions.

HHE W, W, MEEE 5 S R AR i

Details of navigation at time of incident

FHOR A I IR TS B -

ship position
L
course and speed, or mooring arrangements

AU AR, B . SERTEO

14




» draughts
zK

Details of weather and sea conditions at time of incident
HECUN R 0L
» direction and height of sea and swell
IR AN R A4 77 1 A
+ state of tide and current
B AR AR
* visibility and light conditions
A8 DL AN FECR
* precipitation
(LN
* air temperature
R
¢ sea temperature
V7K B
* wind strength and direction
SR F R ]
* barometric pressure
Vs
» photographs and / or video evidencing weather experienced

KT RAIRBLAI R AN/ S ALSTIE SR

Details of all individuals who were involved in the incident, including
A EHLEAMMANGER, B
» full name
w4
+ age
i
* position on board
FEMTIR
» employer
JEE

15




certificate of competency / licence

EAEUES

grade

il

date of issue

2R A

issuing country / authority

ZRERK | BERHK

other certificates of competency held

FrA KA A EE

time spent on ship

HET

experience on similar ships

FE[RIZE A _E AEERZ )

experience on other types of ship

FEH RN B AAEIRZ

experience in current rank

A H ATERSS KAE IR 3

experience in other ranks

AR AR IS HAEIRZ 3

health and rest, including (where relevant)

@ FERIAR SORAL, 48 (AR

* number of hours spent on duty on that day and the previous day
R AP TARRS ], AT — R 4P AR ]

* number of hours sleep in the 96 hours prior to the incident
FHHORERT 96 /N YRR S B 18]

* any other factors that may have affected sleep
SFUAty T RE S ) 28 AR ) PR 2R

*  whether smoker, and if so, quantity
FERAH, i, SR D>

* alcohol consumption in the previous 24 hours

LT 24 /A SRR 5L

16




* whether under prescribed medication
R IEFE AR AL TT 2

* any ingested non-prescribed drugs or medicines
R IELE I AR TT K254

* records of drug and alcohol tests

i SR R

Record of accounts written by witnesses of the facts they observed.

iz H B R O (E A F Sl R

Photographs, videos and / or sketches of incident and / or results of incident,
including damage and / or injury.

HHI GO R, BRI, AR E A Bz s

Physical evidence and / or samples relating to incident.

SRR PNER | B G

Details of relevant communications with ship operator.

SMARZE N 2 REAT 15 F i R A IE I

Details of relevant communications with authorities.

5 14 R AT 15 S R il il R

Details of relevant ship operator procedures and advice, such as fleet notices.

R ARZeE N E A RIORE R HUE MR R, Fanfin A s &
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Table 2. People — personal injury evidence

®2 AG—XTABGENILE
Details of place of the accident

FEOR A A T

Record of date, time and place of notification of the accident.
RHFHOEAR ] T, S
Record of dates when the injured person stopped work and resumed work.
AN G R A3 45 L AR RIS AR B e ] i %
Factual record of the accident, including
HYFRFELILR, B
e lighting and deck conditions
HEL A 10 A R ASCIR Y50
 task / activity which was being performed
FHCY N2 IEAE N AR S 3)
» clothing worn
FECYIN G BRSO
 third parties involved

F=TIEI N R

Details of personal protective equipment (PPE) being worn or used including
MNZ APt s (PPE) W MEMTAEN, AE:
e type
£ S LB
* age
AR
e inspection
H WA A
» certification

AV INIE
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Any relevant piece of equipment must be retained and may be used for future analysis.

AT R A B T LAORAT,  BL 5 Ja AT BEX AT I i F 22

If possible, they should be placed in sealed bags, dated, signed for and witnessed.
WA FTRE, XU B AR B AR ORAE, Il B 342 AN 55 00 H i N2
T B2 TH]

Details of medical treatment — including details of all medication and treatment

administered.

B2y Bum R4S B —— I B T AL B TR B .

Details of any medical advice requested and received — including details of any
radio medical advice and of all radio exchanges and any subsequent action taken.
AR SRANWCR 1 BT I VRS B —— G AT i i Te 2k LB R AT 1Y)
BT R AR I N A RIRE f5 #EAT AR RIAL B .

Hospital records — all medical notes taken ashore

EEBEif YT iC R —— BRI B R EEE B RS Wk

Details of any pre-existing injury or poor health

FEAE AT 2 ATt D4 A A f5 B

Record of ‘permit-to-work” (if applicable) — details of any system on board for
carrying out the particular task / activity or any standing orders, and whether these
were complied with.

TAEWAEE S, WA —— s b B X2 R g TTAE /1% 3 5 5AH BRI
B R A R, TR R AR e, AR T AT .

Details of any applicable safety procedures and whether these were complied with.

fir ERE R e e E R, MR B ORI AT

Details of supervision of the task / activity and, if so, by whom.
X IATAE /S B BV R L 5T A

Record of safety meeting minutes — minutes in relation to any similar incidents, or

non-compliances.

LR WAERMRICR—— SR UEBA R B REAFF ST 2L

Training logs — for crew injuries, details of any training given may be helpful.

B SR ——4T X R 25T B R, IR NG BT RER— A B .
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Table 3. People — additional evidence for illness

®3AR—XTARERIERE
Details of the circumstances surrounding the illness

XTI N BT A B JE BI85 B VE AR A

Details of when and where the symptoms first appeared
IRTI98 NAE AT IRFAAT 1 365 — R (R 15 0L A PR 2R A iR
Detailed description of the symptoms
X N BRIE R B E R A
Details of anyone similarly affected
S B HAm N H I EFE AR
Details of any medication being taken
SR I BAR B R 7 456 it
If equipment was involved, for example breathing apparatus, full details of its
WERBEHH 1TET R, HWuisFRl, 2 s
*  type
ZUiEN
° age
4 PR
* inspection
H ki
e certification
S AIANT3

Any relevant piece of equipment must be retained, and may be used for future analysis.

If possible, they should be placed in sealed bags, dated, signed for and witnessed.
AT SRR B AT LAMRAE, DL S Ja RS L BEA T 0 A 5 2. vl i
Sy & IS SV N o B[ SE R E N U = B e N 2 ba A E S R AT

Witness statements — where the illness is environmental rather than genetic, it may

be necessary to take an account of the possible cause from the affected person and it
may also be appropriate to take witness statements from anyone who observed the
illness and any possible cause, for example the handling of chemicals.

H 5 UE N FRE ——>x T i T3R5 SR A S Bomn Rt AL v o, it A %
F BB 0] Be B AR B SRR, I B ey R B AR AR AT T e SO A Y
B CanfE AR 220D 1 H 2 R BiE A BRI
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Details of accommodation and cabin. Where it is not possible to establish a
likely cause of the illness and / or what medication the patient is taking, it will
be necessary to search the cabin for medicines and any anomalies which may be
causative.

RKTRANRE FALAE R PR . 72 TSR BN AR 0 SR AN 7 804 JFiE
I8 N IEAE i A T A 250 (R B e, AR A e BRI N b5 ) i AT R &, DA
993 N BT 245155 150 2 T e SO A 90 R A

Record of vaccination certificates — details of these can also be helpful in ruling out

certain causes of illness.

HA RO TE S L SR —— X (5 B A B T B HEER R L A

Record of preventative medication — in certain parts of the world it is recommended
to take preventative medication such as anti-malarial drugs. If the ship is, or has
recently been, in such a region, details of whether the patient been taking the
necessary medication.

Tl 2518 B C S ——FEHE L b St Uy = HERE A — L TR R 2 1,
bean: HUEZ . QURMA AT ECE 250 TSR X, E RS R A2
B R 2R T 2540«

Details of ship operator's procedures and advice for ships trading in malarial areas,
such as fleet notices.

FARZEE AN T REARBE EZI X A RE A FE . Eoan: AERAIE S

Details of relevant medication provided on board

i L3RI S 24 i) B 4

Details of trips ashore — if the illness followed a recent trip ashore
BRIRATE B—— 5w N S & 2 R AT 1S
 details of the port and how long the patient was ashore
B DU B AL 7 A5 B i 1)
» details of anyone else similarly affected

Hofth NATRELER 145 2

Pre-employment certificates — these are more likely to be kept ashore, but if the
crew member has a copy, it may be helpful when obtaining medical treatment.

NIRRT AR B —— X R SCAHR A FTREAENL R IR, RS R RE SR L RIAH)
T, RNETIRAE .
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Table 4. People — disciplinary evidence

* 4. AR— X THRTEMIUETE
Official log book entry
BT A Fadsk

Master's report
AR &
Copy of any written notice given to the crew member or other person

257 P O3 B A N B3 1 XS T R ) AR B A

Supporting evidence — depending on the nature of the offence, it may be appropriate

to gather further evidence such as witness statements and photographs.

SCRFPEIEYE —— IR E AT AR, & SR E 2 RIESE, i H A
NHIRRE AN o

Copy of ship operator's disciplinary procedures

P ARZEE NI 5 1 7 ) B 1) 2 B

Table 5. People — industrial action evidence

® 5. AR—XTFLITHHIESR

Crew disputes

MRFTMY

Details of any verbal exchanges regarding the dispute and any action taken
S Gy HEAT [ 1SR A8 AR BT S I PEAR TS DL

Copies of all correspondence clearly dated

TH 2 B H I AR R A 0 = E A

Record of payment of wages

TR

Records of all work carried out on board

BT A ITERS TR 3

Shore disputes
FLEFTH%
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Record of any advice received in relation to any industrial action which may affect
ship operations, detailing the individuals with whom there have been exchanges,
dates and times. If action has been taken to minimise any potential cargo claims
resulting from the dispute, this should be fully recorded. The ship's agent or the ship
operator's P&I club correspondent should be able to assist with information on local
conditions, strikes, labour disputes and so on.

AR TN 5 T 1T A 2 B S AR 135 T AT BB T, 4RI A
TN, BRI A a0 iR 2 i % 2 2y AT e T BURAE T BT R
RECT 380, BT LA . A ARACER BN AR 28 N ) ORI P 2 3 AR
ZREE B IR L. R, FRUHDFEE

Official notices — there may be official notices from the port or other shore side
parties, and it may also be helpful to take cuttings of local press reports.

Bl s —— A R O E A A T R B i, JF R At 8y
AR ARA HE I .

Table 6. People — stowaway evidence

* 6. ARI— X TR ASBOIESR

Details of all preventative measures taken to prevent stowaways boarding, including
Fiir b DB AN 5 MR BT TR R R O, B

» watch arrangements

HIEHR

+ access restrictions
R R 1

+ lighting
A

 areas that were sealed off — such as the accommodation block, or holds not in use,
and by what mean
HEAT H A 1) X 3 —— b an A3 18 X BCE A FOAEAe,  DARJE RIUA Fh i
it 147 4 1A

Details of ship operator's stowaway procedures and advice, such as fleet notices.

A ARZEE NI fir e TR R, ELan oM A 5
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Details of stowaway searches

SAEN SR O

Record of completed stowaway checklists

2 R A IR A7 R %

Details of stowaways found, including

KIMTEN Z R, W

number of stowaways

R INPN ¢

when stowaways were found

AT IS R AT

where stowaways were found

FE IR B R I N R

possessions — whether these were on the stowaway's person or found after a
further search

W) —— 2 AN A B Sy 153 B i — A A 5 R
any documentation belonging to the stowaways

fi N P 5 A AR TR

Details of efforts made to establish their identities

AFINEEN 5 5y B AR (1955 75

Details of arrangements for stowaway's treatment whilst on board, including

AN RAEM RS i 2 B TAR, RiE:

record of food, water and clothing provided to the stowaways

RS MEN R, ARMRIREIER

any medical treatment given to the stowaways

B SRR BB T e 3

record of where the stowaways were kept and the security arrangements in place
FEART AL 22 B AT IBEN 53 LA e R B 2 DR 445 Tt ) 1 3

any additional security arrangements put in place, for example employment of

shore security guards

R SEHE T AEMTAUSNG 2 Or i, el R R
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Record of relevant log book entries

FESR LA H %

Witness statements — including statements from those who discovered the
stowaways and any further information offered by the stowaways.

H e NBRid——G 38t A LA N 520 RO 24 S AP 75 100 o B R 8 N 52k
— R ALIIE B 5.

Details of the state of health of stowaways and details of any urgent medical

assistance required.

KB GERRR DL R FEE LK f B T R S BT 4R Bl

Personal details of each stowaway
AN GRS B
» full name
4
» passport type photograph
PIRERAS
* place of birth
A
+ date of birth
HAE H A
* nationality
B
» gender
el
 description
TEARTE b
*  age
il
* height
5
*  weight
LN
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*  complexion
Jik
*  hair
KRB
*  eyes
HEL A5 20 €
*  form of face

o 7

* marks / characteristics

R RFHIE
religion
SREUEM
language (s) spoken
HHES
home address
FKE Ik
father's name
RIFEHT
father's birth-place
AL HA AR
mother's name
BERA T
mother's birth-place
RESE HY AE
parent's address
A Bk
marital status
URARAR L
name of spouse
R i 44
nationality of spouse

LR ESE
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spouse's address

[ ek
occupation

JiAN14

employer's name
JRFELT
employer's address
JiE bk

date and time found
R B H AT ]
place of hiding
S AL

port of boarding
RERIREES

date and time of boarding

i H AT )

method of boarding

et

reasons for boarding

B A

identity document

S A

* type
e Sid)

* number
5

*  place of issue
Eaysa:l

*  date of issue
R H

*  date of expiry
g el
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Table 7. People — distressed people evidence

® 7. AR—XTEHARBIEE

Details of rescue, including

R HEEE R, B

e date
H
e time
IS 18]
e position of ship
fior
» details of events leading up to the rescue
HEXETEAR R 0
Details of number of people in distress
] SPNLUE TR N

Personal details — as for stowaways (see Table 6 above)
RN AMANNEE (ZHE6)

Details of the state of health of people in distress and details of any urgent medical

assistance required

ARFON S i FEARIL L R 15 75 ZE AT X SR T 4R B

Table 8. Diversion evidence

% 8. KT EMLHIESR

Details of reason for diversion

ARG A TR A

Record of communications — record of correspondence and communications with
ship operators and other parties in relation to the diversion, including notes of any
telephone conversations.

WIS R —— AN E A AT 5 SO 2 R e 3%, BLAE
bUIAETaE N

Record of position of ship when diversion commenced

G SRS T Y DATIES

Record of date and time when diversion commenced.

TR AT ) H AT )
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Record of distance steamed and time taken to reach diversion destination

B3R AL H B b AT R B A LAT I (]

Record of position, date and time diversion completed

SER U FZIN AL A [R)

Record of distance steamed and time taken to return to original voyage plan

iR [m] iR E AL A ATLAT B S RTEAT B )

Details of any port expenses

RAEIHE D PR %

Record of oil and water statements from point of diversion to regaining original
voyage

R AL B 52 I AL IR i 4 A2 R K T

Details of fuel used during diversion

BRI R A R T AR

Details of seamen's wages, stores and provisions used during the diversion

N A KM A T3 YR AIh G

Details of all cargo owners

IR E X RS

Cargo manifest or bills of lading

it B B F
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BT &1 P A E RS, AL RMA RN ERE, LEZ
T E7I AR B Y4

Table 9. Cargo — evidence for all cargo incidents

RO BY—ERMBESRYA XN EHRNEREFE
Voyage preparations

SR T

Copy of the relevant charterparty or charterparties, which should be available from
the ship operator.

FHIRARM & R RO R ED P, XSSO AR AT IR SR AR 8 ARt

Record of charterer's instructions — any instructions issued by the charterer in

respect of the cargo or the voyage, including copies of any written, emailed or faxed
instructions from the ship operator and / or the charterer regarding the terms of the
charterparty, especially loading and stowing and the master's responsibility.

FELAR NS 28 10 Fe—— A AT i RELA N 285 4 3t B 0 sl vk &t i O s,
AT AR E AN/ B N DU s R Bl OB UK E R, 5
FLA & RS R, Rl R T 2608 . AREAAMHK STE I R s I L BN
Record of voyage instructions

IR/ C NI

Record of communications — correspondence and communications with charterers in

relation to the voyage or the incident, including notes of any telephone conversations.
R/ GBAE E R —— S M Z TR AT B A SR I /B AE 1D,
A4 AT I 5%
Load port
e
Load port details
eSS
+ any port regulations that may be relevant
FEARTARH G (15 T HLE
* details of the terminal and the facilities in use

5t P R R Sk AN B 4 TR A
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e record of any ship-terminal information exchange
fi R A LS B HE S
 details of any draught restrictions

nZ K BRI RO 45 JE

Arrival information

FEEE

» date (s) of arrival
FIHE H 1

e details of previous cargo carried
BERTEIE T (5 B

» stability and stress calculations
N E i R

» ship's arrival condition
AR EESINERTNAN

* notice of readiness

ROMEZ A E AT

Shipper's declaration of cargo

FEEANERER

Record of instructions on cargo care, which may have been issued by the shippers /
terminal

HFEIE A / B R B R M B R Fe s i R

Pre-stowage plan

AT AR

Details of planned loading sequence

BN it R

Record of loading operations

PRI R

e dates and times of cargo operations
TeWR AT H AT ]

» stoppages
il

» record of any problems involved in loading operations

FEA B RE P IB B ) R 10 3

40




Type, distribution and quantity of cargo loaded
IR, L EMEE

Type, distribution and quantity of cargo already loaded or remaining on board prior
to loading

EOHTNG EOATRREE, L EMEE

Cargo log book
YA E

Record of isolation procedures for fuel, ballast or other cargo

PRk, UK BB SRR B R D

Survey reports from any attending surveyors

AT 28 RSB T A 36 4R

Record of actual depths at the terminal and tidal levels during ship's port call
FEAREEAIIIA], A SkKIRANE 1L 3%

Record of communications
pliiRERTEeS
* notes of any pre-loading meetings between master, charterer's representatives
and stevedores to discuss the loading and stowage of the cargo;
BT, A, AT AARIRANREED T ke BAMRE T BT P 2 i R
* minutes of any meetings in which the master may have objected to a particular
method of stowage;
PR 2 N 5 8 o0 R Ay s AR AT SR I S R R I AL 2
» record of any exchanges with charterer / shipper / terminal / supercargo on
any deviation from pre-agreed, loadable cargo quantities, stowage plan, loading
sequence or securing arrangements.
SHMA /FEE N/ 653k /B B2 18, s S BATZ0E 1, AT T
B, REatl, BB B OREE A TR R R IE RIS R .

Record of visitors — record of surveyors and terminal, port, local and national
authorities that attended on board the ship.

RV ANt ——R IR A i3Sk @ AT E EBUR LG LB il 5k .

Details of visitors' identification — details including business cards of everyone the
master dealt with during loading

KT R SR E B —— B A RAE R S AR e A N 44 B
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Pre-departure information
R IEERS!
« final stowage / loading plan
IR IR B A 2 B
 stability and stress calculations
FatERIRR R 5
» compliance certificates issued by terminal / port / local / national authorities
HIAG Sk /¥ 0/ 3/ B B R BURHLRAE R S AR UE
* mates receipt (s)
R
e bill (s) of lading
B
e cargo manifest
i R
e cargo quality certificate
YRR
e cargo quantity certificate
P ERAE
» statement of facts / time sheets

FLPRR LR / TAER AR

Sea voyage

LAt

Voyage plan
fitkiti

Details of routeing advice from ship operator and charterer

P AR B N AR A SR BERI & e AR B

Details of any steps to minimise or avoid adverse weather conditions

Nl B G T 55 TR SR i R H A 3 Tt

Record of transfers of ballast, bunkers, slops and cargo, with reasons

JEARAK . BRM V5K MBI B id sk R R
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Record of temperatures — including
IE il x—— .

* cargo spaces

Heft
e cargo

)
o air

25

e seawater

K

Record of soundings

AL

* Dballast
JEEIK

* bunkers
ST

» fresh water
HIK

* bilges
e Kt

* slops
15K AR

Discharge port
A

Discharge port details

HIHE(E B

» date (s) of arrival
F7E H

* any port regulations that may be relevant
FHIC IS L R E

* terminal details

kA5
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e details of the terminal and the facilities in use
T AR A Sk AN i 1 LIS S

e record of any ship-terminal information exchange
i A2 AL E Bl R

e details of any draught restrictions
nz 7K BRI 2

Record of port agents instructions

O RBESER DR

Certificates from terminal, port, local and national authorities permitting discharge

Bk WL ZHUAETAE E BUFHLOC RO I HEVF S 52 AIE+S

Notice of readiness

B HE 2 LA A

Record of any exchanges with charterer, shipper, terminal, supercargo or others in
relation to deviation from pre-agreed outturn quantities, discharge sequence, un-
securing or re-securing, in case of multiple discharge ports arrangements.

AN FBIE A Sk B AR AR 5C N 5 AR S I 440 5 D DR R
HBRIGE, FEA 2 HEEN SRR, AR ] s P 552 E B A iE R .

Record of instructions (and by whom given) on the method of discharge

RKTETT TR R RIL R (R R 96D

Record of letters of protest issued and received

R R BT ICRR 1%

Stability and stress calculations (pre-arrival)

FatE AR (R

Details of planned discharge sequence

V0 S

Record of discharge equipment used (ship and / or shore)

ERE S B RIE R (I /B

Discharge records
ETE Il
e dates, times and quantity when cargo discharged

LT F . I () AN
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» sequence achieved including details of actual weights, draughts and ship condition
BRI, EAEE T ERE . MHHRZ KA

» record of any problems encountered during discharge
FE 0B A Al 3 1] e

* details of any shore labour involved, including who appointed them

FRETANMAEL, OfmfERiEE TA

Statement of facts

HLHRIRIL R

Record of depths at the terminal throughout discharge
R T RS S AR R

Miscellaneous

Hfth

Details of ship operator's cargo procedures, including

FARZeE NEIT RS IRIERE T, B4

+ cargo care and maintenance
TR BB A OR A

» loading, securing and discharging cargo
e, FRE AN E B ERAE

» master's standing orders for watch keeping at sea, at anchor and in port
ARACHTAT S BiVE . PRSI IA]E A 47 ko A B

» chief officer's standing orders for watch keeping during cargo operations
KEN YR EAE VLG TR 2 5

» watch-keeping schedules and rest hour logs

{EHERANE B A H &

Details of any loss, shortage, or damage

Ui 7/D S SN KRN D=2 4TRSS

» all reports of loss, shortage or damage, including transmission and receipt details
DIRERON €Y/ DG SN RN % 787 (S PRIk iy se it ke i ]

» reports from joint inspections, including the parties involved and their
representatives

BRERIRIG, BESINTT LIITAEER
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» record of where cargo was discharged and stored
KT B ENRANAE i s (5 Bl %
e details of any attempt to segregate damaged cargo from good cargo
K2R 5 IEH 2 B
» record of all protests made and received
R AR BT (I %
» record of any delay to the ship while the loss, shortage or damage was investigated
and addressed
RS BV R R B AR S SO AT P A AR, TS B AR 1R A e %
e details of any cargo abandoned

FHEL

Table 10. Cargo — additional evidence for dry cargo

* 10. BH— i R TS EMFE RN TIMESR
Preparations for voyage

PREE TR

Details of previous cargo carried, including
AT B IIE R, B
* bills of lading
SR
» shipper's declaration of cargo
BB ANRERER
e cargo manifest

i #

Details of cargo space preparation

TR HE SR B

Details of any chemicals (including material data sheets) used for cargo hold cleaning

LA R BERE B O CEFEAP R i )

Details of any maintenance that may have been carried out in the cargo holds,
including material data sheets for any paint coatings used

FEBUHE PRI ORFR I I, B ARHEAT IR IR RRE
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Records of tests / checks carried out including
HATRM LS, .

 cargo handling equipment

TR EI
* hatch cover inspections
fit m ke Al
» cargo hold bilges
TefeiE kIt
» cargo hold ventilation systems
» reefer control systems
IR
 inspection and maintenance of cargo gear
L VA AL A AR 57

* inspection and maintenance of securing gear
R R B B & AR A AR TR
« calibration checks for instrumentation

AR R HE ARG I

Record of the ship's constant over the last five voyages

B LA LR B A AR 3 G

Load port
]

Record of arrival draught survey, including details of other weights on board

FPKRASS, SR ER

Record of condition of cargo spaces prior to loading, including hold cleaning

LA PRI IE %, AREGARIDR

Record of hold surveys prior to loading

FOLRTI AR LR

Cargo hold inspection report

B

Hatch cover / cargo space access test reports
A i / BRI AR
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Details of planned cargo securing arrangements and schedule

T 2 [ Sl AT )R

Details of how carriage requirements comply with applicable regulations and codes,
such as the International Maritime Solid Bulk Cargoes (IMSBC) Code

3E F B3R BRI VG XS SR g S et e e SR, bhbn (Il i iz ] A s 55 4
Y  (IMSBC)

Daily time sheets

B H TR Tl %

Daily tally sheets
£ HEE R

Final tally reports
R PLLTR

Record of final draught survey, including details of other weights on board

RERK R RIE R, SFIERYER

Third party / stevedore damage reports
H=T7 [ BE TAEBURR S

Record of lashing, stowage and trimming

L. BAEAT AR TR

 all instructions given, and by whom
W B A Fa s AR N

e details of any shore labour or equipment used, including names of companies
and names of the persons appointing them

B ET AR SMEMILR, AR ARMEEANRZR
e details of all dunnage used, including the providers
FTA K EAEEHE SO, G AL
» details of who carried out trimming operations
HER A DT AR R
e details of who carried out lashing operations
HER A TSR SL R
e record of number and dimension of securing arrangements used and points
(if necessary include a diagram)

T FA SR F0 2 AR} RS AN e A0 R [ A B e s (L LR R )
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Cargo securing certificate including details of securing actually achieved

TV R BNEF, 4 C2 R 2 [ 15 it 1 AR 1 0

Cargo sampling record

BRI %

Details of laboratory analysis results, if any analysis carried out

IR M EE R, AR 1

Cargo fumigation certificate including details of fumigant used

TORARIE TS, B S 0 A

Details of hatch closing, including when (and by whom) hatches were closed,
checked and sealed

KA, GIEFR (T K, MEMERILR

Hatch sealing certificate

R i 2 HIE

Record of hatch covers weathertightness tests

A 2 Bl 7K X B i 5

Reports of any independent surveys that may have been carried out

S P 0 S A S0 R

Photographs and / or videos of the loading process, cargo holds, stowage and
securing arrangements — especially evidence of poor practice in packaging,
handling, stowing and pilfering of cargo.

FeHOIHR M. R RIE 0 IR AT / B 5, R B B A
AR RBOE R BOA R AERAE S i 54T

Record of letters of protest to charterer or stevedore concerning incidents such as
pilferage, bad handling, bad stowage, smoking — ideally signed by addressee, even
“for receipt only” .

HHEAAKK, Flm. . ARBE. AARE. WMIT N, mA
FELAT N B 0 TN LR, B dF e i &8, RAE RS | “for

receipt only”

Sea voyage

B M

Cargo hold bilge sounding record
TERRTT A R il %
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Cargo hold bilge pumping record
TR AR IR L%

Cargo hold bilge water acidity (pH) record
Beftys 7k K PH A 3%

Cargo hold gas measurement record

TR AR I %

Record of dew point and relative humidity for the cargo spaces

BT 1) e RURAE R BE Pk %

Record of cargo space ventilation — periods during which cargo was ventilated and
in which cargo spaces

0% 7 [ 368 XL 53— 368 XU [ AR X0F 3R Ak 2 [ 1 A7 388 X

Record of hatch opening, and if so why and when

THAEICE, KT AR T K AN (8]

Record of regular inspection of cargo securing arrangements

X B 2% I 4 B A R A %

Records of tests / checks carried out, including

SR AR A, AL

* inspection and maintenance of cargo gear
EE WA R A AR IR L 5

* inspection and maintenance of securing gear
R AR A o AR ZE AR TR D 3

e calibration checks for instrumentation

B ERS E

Discharge port
izl

Record of arrival draught survey, including details of other weights on board

B RAEIE R, SRR ER

Hatch un-sealing certificate

At 55T R EFS

Record of cargo condition on first opening hatch covers at the port of discharge

B — T R AR i I A B AR B 3%
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Daily time sheets

& H TR A 5%

Daily tally sheets
g H B ek

Third party / stevedore damage reports
F=T7 /B TR R

Final tally reports
AT GR

Empty hold certificate
HUEFS

Certificate of cargo outturn quantity

B EAE T

Reports of any independent surveys that may have been carried out

AT BT SN A I R

Record of final draught survey including details of other weights on board

RERKRIERILE, BiFERmER

Photographs and / or videos of the cargo holds, stowage and securing arrangements

on arrival at the port of discharge and during various stages of the discharge

FRENAEIT L2t e ) DO R A B, AR 2R ] (9 R AN/ B

Miscellaneous

HAth

Records and certificates for cargo gear, equipment and securing arrangements.

PV E R MR IETS . REHES

Relevant sections of the approved grain stability booklet, if applicable.
SN B RNET I A G A ZY, W& .

Ship's approved cargo securing manual, if applicable.

ZHLAERO AR BT R S T, A A

Loss, shortage or damage
TR HiD BRI
 details of any insufficiency of packing

AT RAA L
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e details of stevedores' work or equipment which may have contributed to cargo damage

25 TN R i i iR AL 3 B 45 ) 1

Table 11. Cargo — additional evidence for liquid cargo

® 1. BY— 0 KRR B R W SR AR KR
Preparations for voyage

MR TR

Ship inspection questionnaire used in conjunction with the ship inspection report

programme
Fire AR B 2 P 2 1)
Tanker chartering questionnaire (for example, Intertanko form Q88) for own ship
HASHL ISR A % (U1 INTERTANKO & 201 Q88)
If ship is involved in ship-to-ship operations
el I B EE M R A
» Tanker chartering questionnaire for ship-to-ship ship
TR AT FE M R A 10 5

» Ship inspection questionnaire used in conjunction with the ship inspection report

programme for ship-to-ship ship
PR AR A B ) o0 TR SE AR R 2 1
Details of previous cargo carried including
BEHT IS EMIRIME 2, BIE:
* bills of lading
FEH
» shipper's quality certificate
ez Nt s EIE
e cargo manifest
i e
e report of cargo remaining on board from previous discharge
ALK EBR 1) ROB 7
Details of cargo tank preparation carried out

St ) B AR A AR L
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Details of any chemicals used for cargo tank cleaning, including material data sheets

VAR AR T A A S, RIS AR I RRS

Details of any maintenance that may have been carried out in the cargo tanks,
including material data sheets for any paint coatings used.

FEGLHE N B 2RI TR 1, BB IR A RO RIS R

Records of tests / checks for relevant cargo machinery / equipment

TR BT IR/ V& BRI / A AR

Records of tests / checks for instrumentation and alarms

s AR A OB / A e %

Load port
e

Initial cargo tank ullage reports (on-board quantity report)

et Bk ¥ (OBQ ##)

Initial sounding report for ballast, bunker and other tanks

56 He K R e A0 At e G P 0 B A

Cargo tank inspection report

PR AR

Certificate of slops
15K AR IESS

Loading plan
e

Details of how carriage requirements comply with applicable regulations and codes

BT 5 HH DR FH AT R £ Y AR Is i oK

Hourly loading rate record indicating cargo tank and ship status

/NI B T 3 K B AR AT A ARG

Running time sheets indicating stoppages or deviation from pre-agreed and planned
operation

AT (EE R, e e 2 BRI AE AR B DL e R

Final cargo tank ullage reports
AW B2 B R

Final sounding report for ballast, bunker and other tanks

R BT IR TR L A g AR R R R

53




Details of sampling procedure

R

Record of shore tank samples placed on board

FEHEAEAE M IR IC %

Record of cargo tank samples kept on board / landed

BEAGIAEAE M DR A7 B D3

Tank sealing certificate

DA BT

Reports of any independent surveys that may have been carried out

BT REAT B SZAG S0 R

Sea voyage

BT

Cargo tank ullage record

A Bk

Sounding records for ballast, bunker and other tanks

FEEKAE R IR E A g AR PO R T %

Cargo tank gas measurement records

TR AR I T 3R

Cargo tank pressure records

TR e %

Record of any venting that may have been carried out

St X AR 1D 3R

Cargo tank heating record
Bt #ad s

Records of tests / checks for relevant cargo machinery / equipment

ARG/ B / fe AL R

Records of tests / checks for instrumentation and alarms in preparation for discharge

operations

D SE DR AT R SRS AT R 28 1 T A i R

Details of cargo care procedures including
EREFINE, 0.
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* inert-gas log
ERRGHE
* voyage inert-gas top-up procedures
FLXAE SR SR
* inert-gas plant maintenance records
PR AL I
 inert-gas quality specifications
PR EMTE
* maintenance records and test and inspection results of crossover / isolation cargo valves

IR RAE S/ BB IR TR L AR, A g IR

Discharge port
A

Initial cargo tank ullage reports

HIga BN 2 B AR

Initial sounding report for ballast, bunker and other tanks

HIGE R B AN LS b AR I 4l

Cargo tank unsealing certificate

Uity e

Record of any load port samples landed ashore

B REE R ID R

Details of sampling procedure

PR

Sample analysis results, if made available.

PSR MTEE R, AT

Record of cargo tank samples obtained / kept on board / landed
AR IR / ERORE /IR0

Discharge plan
EBHRI

Ballast plan
FEBIK TR
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Cargo tank vapour management plan
TR 78V BRI

Crude oil washing plan, if applicable
JEH AR T

Hourly pumping log indicating cargo tank and ship status
BN ER S R B AR A AR L

Running time sheets indicating stoppages or deviation from pre-agreed and planned
operation

BAERT RIS, o rid el S 24058 Bt RIBRVE A AT IS %

Final cargo tank ullage reports

B A AR A B AR T

Final sounding report for ballast, bunker and other tanks
SR AT R K AR T At ek A ) AR

Empty tank certificate
B, 5ie=

Certificate of slops
{5 K AR IEFS

Record of any cargo remaining on board samples (from cargo tank / pump sumps)
that may have been obtained

WEHEAE / 223 ROB BUREIC 5%

Reports of any independent surveys that may have been carried out

BEATAR TR ST AR I6 AR 5

Miscellaneous

HAtb

Relevant sections of the cargo record book

TL @ A OSH

Sealing record for overboard valves / connections

PR H A IR / 12 11 B D 3

Cargo pumping and piping plan
DRI AN 2R

Details of maximum cargo transfer rates for the ship

FH AR AT 35 52 do K B i
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Maintenance records and certificates for cargo gear and equipment / machinery
PO E B / AR 1L SR ATE TS

Maintenance, inspection and test reports of valves, pumps and gauges as appropriate
W] ZRIEACR YLD . A A Al %

Maintenance, test, overhaul and calibration records of high- and high-high-level alarms

HEEWRAGHRIE. W, WBRAEILR

Table 12. Cargo — additional evidence for containers

* 12. 5 REEA XN R EHEETIMUEIERE
Preparations for voyage

MRS T

Slot charter contracts

e fr A A A

Details of any cargo hold preparation carried out
EL22 St F SR AR HE & T A

Details of any maintenance that may have been carried out in the cargo holds,

including material data sheets for any paint coatings used.
TEBR ARSI A DR IR, B BRI ARG B
Records of tests / checks carried out including
Wi/ wAEILxR, A
* hatch cover inspections
fiE o o 7
» cargo hold bilges
BefRiEKI
» cargo hold ventilation systems
TAE RN RS
» reefer control systems
Rz R G
* inspection and maintenance of cargo gear
TR B AT AR IR DR
 inspection and maintenance of securing gear

RIL A [ B AR E AR IR LK
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¢ calibration checks for instrumentation

B RS E

Load port
S

Details of planned cargo stowage arrangements and schedule

AR TR A 8] 2

Details of planned cargo securing arrangements and schedule

T 2 [ S AT AR

Equipment interchange reports, if any received from the terminal

B AR

Final bay plan
GitAs

Details of stowage arrangements being in compliance with the requirements in the

ship's cargo securing manual

A5 5 M AR BT 2 1 MR AR Bl

Details of securing arrangements being in compliance with the requirements in the
ship's cargo securing manual

5 AR B 2 18 MR 1A 2R I il

Details of how carriage requirements comply with applicable regulations and codes,
such as the International Maritime Dangerous Goods (IMDG) Code.

FFEr s ARSI 2 OIS MoK, (I Bt b e it B mis S )
(IMDG) -

Dangerous cargo manifest

Jal i G e

Dangerous goods declarations

SR BT H IR

Dangerous goods stowage plan

Jal i ST E A

Third party / stevedore damage reports
=TT R TSR R

Reports of any independent surveys that may have been carried out

AT AT SR A AR ST AR B 7
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Photographs and/or videos of the loading process, stowage and securing arrangements

RET . DU R B BRAERIE R A/ B

Sea voyage

& LT

Cargo hold bilge sounding record
BTSSR

Cargo hold bilge pumping record
BRSO RIS

Cargo hold ventilation record

BEAEE XIS R

Record of regular inspection of cargo securing arrangements

U/ ENEIS Kt o aTier

Records of tests / checks carried out including

Wt /A AL 5

* inspection and maintenance of cargo gear
TRk B R A Rl %

 inspection and maintenance of securing gear
LR [ B A A A GE 1L R

 calibration checks

RHER 71

Discharge port
izlpe: 3

Third party / stevedore damage reports
=77 HEE AR BRI S

Equipment interchange reports, if any received from the terminal

B AL

Reports of any independent surveys that may have been carried out

AR AR JH ST PR RS B8 4R 7

Photographs and / or videos of the stowage and securing arrangements on arrival at
the port of discharge and during various stages of the discharge

BRI AL BN [ 175 00 K s B 3 A v SR A/ AL A
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Miscellaneous

HAtb

Records and certificates for cargo gear, equipment, securing arrangements

TSR A% SRR [ 5 5 ) i SRR TS

Ship's approved cargo securing manual

ZeALHE ) AR DT 2R [
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Table 13. Ship — pollution evidence

® 13. M —— ISR EMHIIER

All pollution incidents

L T

Details of ship and cargo operations being carried out at the time of the incident
FESFHOR AR, P SEHERI M AR B DR AF 10

Details of grades and types of pollutant involved

EE SRS LG LES

Quantities of pollutant

R EE

* ondeck

Htk L
» overboard

fi 4k
Details of the extent of pollution, the area covered by the pollutant and whether it
has affected other property or ships.

TSYTREE, TS YIRS 1 5 I B AR A
Details of the actions taken on board the ship and on shore to contain and clean-up
the pollutant.

Fir AR 2% B SRR B3 ) A B TS S O 35 it

Retained parts of equipment and other relevant items if the pollution incident was

caused by defective ship's equipment.

AR SRS QeSO B T b e BRI SR R S BN, 1% BRI K B B Al AR SR
HEE.

Details of equipment used to contain and clean-up the pollutant including the type,
industrial name and quantity of dispersant or any other chemical used. Inventory of
the cleaning materials, dispersants and absorbent material on board the ship should
always be kept.

RIREEHI RS BR TS AR as b, BIEAE IO  MRIRN S, AR AIE, sl
filfb st i B RE B4 . M B2 RIS AR 2RI AR SR
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Other reports of the pollution incident
RTT5 Yt A HoAth e %

Record of communications

I

Details of any other ships in the vicinity when the pollution occurred

HHORARS, BT HARMA (S S

Log books, cargo work books and rough note books with records of
BAUTEFNENIHER S, Y HEMERA.
e the use of equipment such as scupper plugs
AR HE K FL R T T %
« the procedures followed during the transfer of potential pollutants within the ship
TR 75 VAT b 78 2 75 IR AR P e
e drills and related exercises
8> A R ZR
e details of any other pollution incident witnessed by shipboard staff (whether or

not own ship is involved)

fi A5 B AT S R AR (NRARR B EY SO

Oil and bunker pollution
TR ANRR 5 3

International oil pollution prevention (IOPP) certificate

[ BR B y5IESS (JOPP iE+S)

Oil record book
TS

Vessel response plan (VRP), shipboard oil pollution emergency plan (SOPEP) or
shipboard marine pollution emergency plan (SMPEP)

FEARRL SR (VRP) A B iS5 N SUR MHRI (SOPEP) Bl b5 4
2SR SETR] (SMPEP)

Tank and pipe line diagrams including sounding pipe and ullage plug diagrams

AV AT B, BAE IR A AL A B

Details of relevant procedures from safety management system

REEHR R EREF
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Maintenance, inspection and test reports of valves, pumps and gauges as appropriate

W17 R BERIIORTE . A A AR

Maintenance, test, overhaul and calibration records of high- and high-high-level
alarms

HEEWARGHRIE. W, RBIRAEILR

Deck and / or engine records of

FRARAT / BHLAR I

» cargo and / or bunker supplier's instructions (or delivery note) containing an
agreed loading rate
B8 20 B SO AR DA / BRI SRR B R R (BRAZ TR

+ cargo and / or bunkering procedures
TR/ B I 7

» record of ullages taken during cargo and / or bunkering operations
FETEYIRAEA [ SRR AR, R BEAE S

 details of crew member in charge of cargo and / or bunkering operations
5T EE AN SR R A 45 S

 details of methods of effecting emergency stops for cargo and / or bunkering
operations

REAS K ST LR BEMIAN / BRI R AE B DT 1A R
» record of times and results of inspections of equipment used in cargo and
bunkering operations

TR 5841 P 300 P05 28 B ARG 06 A [ AN 5 2R 10 3%

» record of use of equipment such as scupper plugs and drip trays
FRA HEZK FL AR i S5 80 4% RO A D =%

» record of procedures followed during transfer of oil within the ship

fi L BT % 30 7 2R I AR P RLE

Record of refinery or shore installation instructions

eSSV SN & SRS

Details of tanks / spaces breached
BTG =/ A AR

Details of tanks / spaces liable to be breached
AT REALERR AR = / A 1A VRS
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Photographs and / or videos of the extent of the spill
i JH Y R A R A/ BRARL T

Details of restricting boom used, if any.

Rl (S O, Wi .

Records of external audits — including any port state control and oil-major inspections

SR A SR ——EAE O E R A A A F A A

Records of internal audits

PR AR

Record oil spill drills and related exercises

T > AR S A ZRid %

Copy of oily water separator instruction manual

K73 B8 PR AE T 2 ENfF

Copy of oily water separator piping and installation manual

THIZK 73 8 2 8 2 A 223 T SR B

Details of ship operator's oily water separator procedures and advice, such as fleet

notices

PR ARZE BN SE (K 7K 23 B8 R R RE PP e i, W e A

Noxious substance pollution

YRR

In addition to similar evidence as for the oil and bunker pollution listed above

SR IR RSO TS G b b BT R SR AR R

International pollution prevention certificate for the carriage of noxious liquid
substances in bulk

[l B 73 L AR 8 BRI A A B 5375 GAIE TS

Shipboard marine pollution emergency plan (SMPEP)
fiv S g 2 t-d) (SMPEP)

Harmful substance pollution

HEVRSH

In addition to the evidence for containers listed in Table 12

12 PRI SRR A R IEE
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Document of compliance with the special requirements for ships carrying dangerous
goods

RE A o 35 16 i 14T A 0 TR 1 6 SR BRI SC A

Dangerous goods declarations

JE LK i B2 AR

Dangerous goods stowage plan

Jek i ST AR

Details of dangerous goods stowage and segregation arrangements being in
compliance with the requirements of the International Maritime Dangerous Goods
(IMDG) Code

e CEPREMD) ZRAEE i BRI B 73 B TRl

Sewage pollution

HARTSIKEHR

International sewage pollution prevention certificate

[ BBy 1k A3 5 7K 5 GRS

Record of operation of the treatment plant and times

157K B AR AR AT ()1 3%

Record of location of previous discharges

PATE TS 3 e R

Operating and maintenance records of the sewage treatment plant

T KR B RAE AR IR L 3K

Garbage pollution
ERGER ST

Garbage management plan

BLRE B TR

Details of garbage disposal procedures

BIR AL B AR

Details of crew member in charge of the collection, containment, segregation and
disposal of garbage

i AR SRR . BAE . BB AL B R O A4S S
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Garbage record book with the following minimum entries
Bl R, BAORNEGH T A
» when garbage was discharged into the sea
B3R BN 8]
* when garbage was discharged to reception facilities
B3R BN MO B )
* when garbage was incinerated
BB AE I8 FRT A ]
e accidental or other exceptional discharges of garbage

BN Al AR IE # 77 ARG 3

Details of garbage record book entries including
YR IR TEAE R, .
e date and time of the occurrence
HHOR AR H A [
e position of the ship
firi iz
e category and amount of garbage involved
W B 1) 3 AN R
e signature of the responsible officer
U ONIES2

Record of receipts for any garbage discharged to reception facilities ashore

B AN B 7 _EHs % i %

Record of quantities and types of garbage retained on board and accumulated

B AE M _E O AN RAR A S R AR R %

Air pollution
==

BHTH

International air pollution prevention certificate
[N R S RS

Oil record book
M %
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Bunker record book

JOAH 1 R

Bunker delivery notes — for the previous three years

LR AT =45 A AR T 2 YA

Bunker analysis records — for the previous three years

VERT =£E AR AL B R

Bunker samples (taken at ship's manifold and sealed) — for the previous 12 months

BT 12 5 R RE B AR SUE A BURE I 47 /D

Engine log books — including dates / times / locations of switching to low sulphur fuel

ML H E—— BB AARRRM K B i A B L5

Details of fuel oil changeover procedures

KR e e i

Details of exhaust gas cleaning system (if fitted) — operation and maintenance

manuals and maintenance records

HRE RS () —— R RIFFHMARIRIC R

Record of letters of protest and correspondence relating to the inability of bunker
suppliers to supply compliant fuel to the ship

B 7R SR BRI AT S AR E TR RO B RR A SR IE AL %

Ballast water pollution

EE KT

International ballast water management certificate, if applicable.

I o s 87K i BEAIE 15

Ballast water management plan

3R B R

Ballast water record book

JE oK R

Details of ballasting operations including place of ballasting

FEBOKERAEE R, BIFITAEBK K 5

Record of internal ballast transfers

i A Bk A2 B i sk
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Ballast treatment records

JE IR AL R

Details of ballast treatment equipment
JEEOKAL B %15 B

Ballast treatment equipment certification

FE B AR BB 2% 1 B A E IE TS

Ballast treatment equipment maintenance records
FEBOKAE R A R TR D%

Details of de-ballasting including place of de-ballasting
EHOKHRUE B, B

Ballast samples

JEHK B

Table 14. Ship — collision and damage evidence

< 14. fRAA—— S AllEFNIRIAE X A0IETRE
Data recorders

HHRICFAN

Details of ship operator's procedures for collecting voyage data recorder (VDR) data
P ARZE BN A RE 9 5 T WCSR AR B 10 3 A K8 P o) 2 R 7

Data from VDR systems

VDR %45

» Data recorded from radar systems, automatic identification systems (AIS) and

engine and course loggers.
HIERGHEE, MR E S RGESE, RPN E R

» It is essential that these records are saved by following the correct procedures
from the manufacturer's instructions. This must be done as soon as possible
because many systems store data for as little as 24 hours, after which it is
automatically deleted from the recording equipment.
) U A G ) IR 75 SR A IR e e R R AR L B . R
DEIRARAF, BNV 2 RGBT 18 R 24 /N, 2 )5 R G0t
= B BRI .
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Data from telegraph recorders

BB T A Hdls

Data from course recorders

L T S A Kl

Data from depth recorders

TRASC 1 K df

Navigation records

MATIC X

Voyage plan
kiRl

Deck logs (fair and rough). Details of safety management system procedures
including

Ptk HE (EAMER) . ZEERERKEANE, OF:
» bridge watch-keeping and bridge team management
2 uh & YL 2 b 5 7
* navigation in coastal waters
WA KT
* passage planning
kit
» calling the master
RIIAES
* duties of the master
K ER 37
 duties of the watchkeeping officer
MY G TT

Details of ship operator's navigational bridge procedures

FRARZEE N KT 25T & PR A0 25 1 P

Master's standing orders (signed by all deck officers).
RER I H A A 2 CE A ARG 25 Bk R 258 1)

Master's night orders

R BB A A &
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Record of hours of work / rest of master and watch-keepers

AR A /AR S A R RAME PR %

Record of ship's watch system

PRI FR) (B A1) JBE S

Navigational charts

&

e charts must be left precisely as plotted. Positions which do not match or other
marks must not be erased.
B L AUE I R A RO bR S . AT AL B Bt PR IC A RER R B

» record of the exact time and position of the incident should be plotted, ideally
using a variety of methods (GPS, radar range and bearing, visual bearings etc.).
FHOR LR HER I [ A AL B 8% T Ulbrgs, sdf 2 Z M7 (GPS.
TIBRIMEE AT 67, HIITA5E)

Chart correction record

R IR

Record of ECDIS certification
AR e %

Compass record book

P e nheel

Movement books

LR Re S

» records should be kept in ink, and any essential alterations made in ink, signed
and dated by the person making the alteration, and with deletions made with a
single line, leaving the writing underneath legible (no correction fluid).
BECLSEK LR, AR L ZERB SN RKE, IR BN KbRE
], A BB BT AN ORI IR 08D -

Manoeuvring records (see above)

AR AL (L EiRD

Details of personnel on bridge immediately before incident and their duties

HEORAER—ZIE SR G A GG B K HIRAT

Records of radars in use and what range scales they were set on

=TS8 Y P R T 00 SR ARG 2 I A 1 B R DN B

76




Details of position fixing system (s) in use and intervals between fixes

AN £ 5 o 5 GEAN 8 A A

Record of steering gear status including
B E RS, A
* automatic or manual mode
B s & F AR
* number of steering motors operating

TAERIRENI SR

Pilotage details, if applicable, including
KFFUKHA, wEH, wiE:
* master-pilot exchange
AN 517K 51 A2 AL
 pilot briefing card
FIK G fE A
 pilots instructions
FIK R4
» whether the pilot was communicating in a language the master could understand
FE 5 517K S MK B B 1078 = HEAT A0
* how many pilots were on duty
A ILAGIK G S BE
» the name of the pilot and details of his experience / licence

SRR B RS

Personnel records of the master and watchkeeping officer (s), including
iSO B Jaliiol = SRSk iR
* recruitment
i)
* training
zalll
+ certificates of competency
BAAE S
» previous sailing experience

UEHT AT LR 56
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e appraisals
* employment contracts

&R

Personnel records of the helmsman and other ratings, including
i TAHAR I M AR 58, B4
e recruitment
I
e training
=l
e previous sailing experience

LR FRTIE 256

Record of testing, inspection and maintenance, including
W, EMRIRLR, B

* steering gear systems

FENL AR5t

e auto-pilot
H3hiE

* navigational equipment
S

Engine room

Hlie

Engineers' notebooks

BRI FEA

Oil record book
PSR

Data from engine recorders

KAHC AL EAE

Collisions

Wi
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Record of true courses steered for four hours before collision

Rl AR 5 2E T DU /N PR SO R R AR D

Details of last position fix before sighting the other ship
TEF BT HT ) B 5 — OB AL

Details of first observation of other ship

S UOWI 2 A A A5 -

by what means — for example, visual, radar, ARPA

DA A7 200, aniREE WSS BHiE. HaEEIRZA
time

IS T8

distance and bearing

iRy e

lights and shapes observed

WEER ) = )T A= B

aspect

&%

apparent course

R AL ]

apparent speed

L0 3ek FEE

position, course and speed of own ship at time of first observation
FESE— O BTN, ARTAIALE L T Im) A B2
action taken by own ship at time of first observation

AR S — O SR SR B 4T3

Details of first visual sighting of other ship
55— K H AT WA A S R

time

I ]

distance and bearing

PR B A5 L

lights observed and shapes
R F) = kT A 2
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e aspect
&9
¢ apparent course

RS )

Record of subsequent observations
W5 (R 5
* times
IS 18]
e distance and bearing

PR AN T3 s

Details of other lights and shapes (if any) that were subsequently seen before the
collision

FEREE AR, BRHAMSITMSHEE duf)

Details of steps taken to plot other ship, such as formal plot
SR A AT AT bRy, bedn IEhrgs

Record of actions of both ships including times up to the time of collision (including

engine movement).

B BIREROR AT, WRSRIATE) CBIEHLEERIEIL SO

Record of sound signals made and heard — with times

AN 21 ) 75 590 5% S ]

Details of any communications between ships before collision, such as light signals
or VHF communications

PIMRERE AT SSRGS, HAfE S FIm (VHF) Vil 5%

Details of any vessel traffic services (VTS) involvement

REARZEBNA

Record of time of collision — with accuracy of the clocks on the bridge and in the
engine room verified along with accuracy of watches of witnesses and accuracy of
automatic recorders such as course recorders, telegraph loggers and data loggers.
bR [AE sk ——& 5 HaEA . Bl g G, Eehd s
AEARICT) |, FERhd s OOMEHE 10 AL AE M2 5 & RALARI A0 5%

Position of collision (state how obtained)

R A Ar B G B 13 2 )
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Details of speed and angle of blow — witness' records of the ship's speed and
heading at the moment of impact and the relative angle between the ships, supported
by photographs or drawings.

T R A —— % Tl I P AR 1 1, PRI AR R I, TR
v BH ]

Details of which parts of each ship first came into contact

P AFERIE $88 P 51 2 Ak ) AL

Record of heading of own ship at time of collision — it is important that the course
recorder is marked in ink to indicate the time when the ship collided, although care
should be taken not to spoil the trace. If a course recorder is not available, the heading
of the ship should be determined by some other method which also should be recorded.
% SR PEREHE RS 085 77 1 —— U BB K B 7 it P M H bR R e
)2 AR R, EENOAEEAHUPL L. R R AT,
o7 368 3o At 75 2t S A 5 R, R et BT R

Record of draught of own ship at time of collision

AR LRI 27K

Record of action taken after collision

-4 i R H A £ It -

» description of movements of both ships after collision
PR ERERE 5 % 3 ik

* details of communications after collision
flfA f5 AT %

* details of other ships in vicinity when collision occurred
lffE A N A A ) A A B

» record of communications with other ships in vicinity

5 T b 7 TR AT R

Collision with moored or anchored ships

5 # A A AR A REE

Details of whether ship was operating main engine (s)

AR B T IEAE B B

Detailed description of the moorings of all ships involved

BT B0 KA 20 15 DL iR
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Details of whether own ship was dragging anchor

A 75 AL

Details of whether other ship was dragging anchor

b A 75 A

Details of other ships dragging anchor in the vicinity at the time of the incident

SR AR I B A A B 1

Damage to property
X I 7= B 4R IA

Full details of the object damaged
BATIA YR VR L -
e whether the damaged object was old or new
AT 8T IR RE
» whether it was well used
Fe T AE IEH 3 H
e whether it was well illuminated and marked
Fe A AT IR AR &
* whether there were any signs of damage or defects to the object other than that
caused by the ship

B T AN S EUBIA SN, R BAIE SRRV YR QPRI BT ShIE

Details of the ship's manoeuvres

A ARIR M S

Voyage plan (berth to berth), including full tidal data
kit CAEAZENAAL) , I S R B

Details of any VTS involvement

REALEENA

Details of status of the berth, if applicable, including
HACIRES, WuEH, B
» condition and position of fenders / dolphins
1975 0 £ 258 A ) 155 5L o B
» condition of other berths and / or fenders in port

T P AT SN / Bl R P 1 0
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* inaccuracies in the information provided by the port / pilot
A/ 5K SRR A HER S S
» sketch of berth arrangements and fender positions

VAL AT J5) SR AT B ]

Details of whether the berths were equipped with operational berthing speed

indicators

R AT FE IR AR R A

Details of whether other ships had encountered similar problems on same berth or
in same port within last year

Pt 2 — 4 B A HANMAALE R — YA AL 5 A — 7 B R A

Record of note of protest

3 AP BR I %

Detailed records of all services supplied by third parties — including reports of
services provided by third parties, verified by the master

H1 55 =07 SR SR 55 O PR AR D Sk —— BB A I KA SR 35 = D7 SR LR 55 A i o

Record of all communications with third parties together with any hand-written
notes of oral, radio or telephone communications

H5H=J7rERIcs, GE 0k, L EBEEEIRK B EiLx

Photographs and / or videos of

DLR R0/ ST

* strong currents in rivers, ice, and other hazards
FH SR K, AHAb RO

* berth's fenders and condition of concrete apron
THAT R AR B L4 1

» approaches to locks, condition of fendering for entry and within, if appropriate
BAEMEE . AN D RN E BT ELL, wd i

» condition of locks and evidence of any previous damage
A o 175 150 B G T A A FRIESE

* mooring arrangements
FIARAE

» areas of berth particularly exposed to swell

TAALIX I, R IRIR G L
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» other ships affected by adverse conditions
AN R AR A 1L

e any lack of room to manoeuvre in port
THE A 2 1) A A2 S e R

e fender arrangements at adjacent berths (for comparative purposes)
LRV BL RIRE AL SO0 (VEXT EEAD

» any damage to the ship or port installations

A5 BGHE Y B B L

Details of tugs
LIS
*  names
GEEZ
e number of units available
CIDCEE e ok 16
e horsepower / bollard pull / propulsion

EVANE VAN Vi

Port / pilotage authority
B0/ 5K

Record of radar surveillance data

o I M I e R

Record of AIS system data
PR A R AR S I %

Audio tape of port working radio communications channel

B P T £ HELIE TR (1 3% 3 R

Details of latest survey information of port / channel
Rt IS /T3 EhiAE S

Details of port authority instructions to pilots

w55 Xt 51K RFTER TS

Pilots' report
F1K R
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Report (s) of local inquiries into the incident

S ) T AR

Damage survey report (s)

PR B4R 7

Best scale plan of area of incident

X I A b AT i

Details of positions of adjacent moored / moving ships

AR M F VA AL B RS B 15 1

Record of ship movements

AR AL %

Details of previous incidents

LA P2 15 L

Details of available tugs
A R 1 DL

Summary of pilotage arrangements in the port
BN ST ZHHHMEE R
* independent or employed
ST A B A
 training and qualifications
) B BEARUESS
» workloads and rotas
TArE KA
» summary of local law on the liability of pilots and port authority
R 5 7K RIS JR) 51 A R 5 i L
* details of pilotage terms and conditions

TR 55 A R 2K

Non-contact damage

(B R IEARIR

Port movement records

BABHEBILR
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Details of all other ships manoeuvring in the vicinity
B BT AR A3 AN 1L

Details of whether the other ship contributed to the incident, such as testing main

engines
Fe s AL B, e EE R AL

Details of any moorings, including fenders — were they defective, slack or

ineffective in any way.

RHBA TN, BREGMR——REARE. SRR REE SR

Table 15. Ship — grounding, stranding and sinking evidence

= 15 ARARIER . RARERNTLIR AYIESE

Record of ship's position by latitude and longitude and / or distance and direction

from known landmark.

s (RERRE) A1/ BREE AR Y B B AT i)

Details of the manner in which the ship went aground

P AR e ) 5 3K

Details of ship's speed and estimated squat when ship went aground

U A T SR A B R U

Details of type of bottom, if possible — for example, sand, sediment, rock, mud.
TAHAL KRS G, W] /IS, B, TR, &, JeR.

Record of soundings taken around the ship at regular intervals. Soundings of

water depths around the ship including forward, aft and several on each side (or as
appropriate to the situation).

e I — B R 10 0o ) Bl A R e Sk o T A BBl R K R AT I i, B A A
T J5 BB LA B KR (B SEPRIE LM E D .

Record of draughts taken at regular intervals on both sides of the ship at the bow,

amidships, and aft and angle of list.
R R — B TR RO A < e B R RNz 7K R AR A E R AT T %

Record of tide data including times and heights and tide information at the time of

the grounding
I Rl B, AOAEI 1R e R AT KA S
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Details of whether or not the ship is being driven further aground or moving while
aground

AR 75 it — P e B R A = B A 3l

Details of the prospects of re-floating the ship unassisted

PR AE 75 R BE B AT A

Details of state of readiness of auxiliary and main engines

P ENZ S TR ariRaE

Details of portion of hull estimated to be aground with reference to frames and
estimated distances from centreline or side (if possible).

P AR A A B AR B, B PTRERG TS, AfTHS A h R ROER S

Details of whether the ship is hogging or sagging
AR 75 Lt / 2

Details of damage to the ship, including divers' reports on underwater condition

AR SZ AR O, AR K UK AR IR

Details of any personal injuries (see Table 2)
REHIMASOT (ZHE 2

Details of any cargo damage (see Tables 9-12)
B AEN (B HE 9 — 12)

Details of damaged stability calculations

AR R T

Record of communications with shore-based organisations

55 R 5L AL @ R

Record of condition and contents of tanks at regular intervals including details of all
known tanks that are damaged, noting whether the flooding is from the sea or from
other tanks.

S I AL VG FRIR L AIAR P4 PR B, B0 358 B A R B2 1 F) G 1) PE S
TE R A M 7K N TR S 3 A6 8] A2 THE RS o

Details of any pollution (see Table 13)
RAMEHER (3K 13)

Details of port or coastal state involvement, including

BO I EEAARIE, B
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 authorities in attendance, both people and ships / aircraft
AR AN, BFENG . ME /A

» orders given by authorities
VAL G i NE RN

» assistance given by authorities
H AR R

e inquiries made by authorities
F AT R A

Details of assistance provided (see Table 16)

TR (0% 16

 details of tugs and all other ships giving assistance
ik P % AR 19 10 K% Lt 2 4 B O A AR

e record of time engaged in pulling the ship
35 B AR A A M BT e T2

e details of lightering operations, including
EBRIERIEOL, B

e number of gangs used
i i T3S

 the names of lightering ships or identification names or numbers of barges
T B A FO M 44 B YR A4 R B A e

 the ship's draught on commencement and completion of lightering
B A Bz K

e the amount of cargo discharged
AR KL E

 details and cause of cargo lost / damaged during transhipment

e i A e R A A B R K A 17 DA R

Table 16. Ship — salvage and general average evidence

= 16. R ——IB S KN R EE 54E XA IEHE

Detailed description of the condition of the ship from the beginning of the incident

until the time salvage services began.

HHEHCERE, ERONIRS IR 1, BEARIRDLR PR H A
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Details of all discussions and communications concerning the salvage or other
contracts

BT o0 T Wy i Rl (R s A 5 19 ) R 2R

Record of time salvage services began

T U6 ST R By A 55 (I TR D 3

Detailed, chronological record of events taking place during a salvage operation
including
St R Bh 9 8] i A A e TR R B AR i %, A
» the condition of the ship and cargo
PR ARAN B IR DL
 ships, people and equipment being used and on standby
FEAR N BRI AR i 1 00
* persons coming on board the ship
R YN
+ self-help measures by the master and crew

P R 5% B R

Details of any fire fighting efforts, including all equipment used

K PGB TAE, BRI s

Details of any personal injuries (see Table 2)
NS TGN (B30 2)

Details of condition of the ship's main and auxiliary machinery

P A LA A AL AR B

Record of ship's position taken at frequent intervals

JS2A5 % b ie SR L

Details of loading plans, distribution of weights, draughts and stress calculations

Bkl EENAE. WKMGEEE T

Cargo manifest and cargo records

T A il %

Details of measures taken for the preservation of specific cargoes

N PRE R RE BRI 1 1

Details of all ships in the vicinity, whether assisting or not

MHERPTAE I, NERER 5k
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Casualty reports prepared by the master, salvage master and others

H AT . BB ALl SR b o5

Survey reports prepared by attending surveyors

HBLIZAS 36 N 1 FROAS B4l o

Record of fuels and stores consumed and labour used during the salvage

BRI ANV RHH FEIC AN K A A T

Details of tow arrangements, including
for TAEVETS, -
e positions of start and finish
AR S R AL E
» the makeup of tow lines and connections
B2 SO E
e whether ship or tug's gear used
R {5 A A Bt 48 O B B %
e tugs employed
JEAR %
e distances towed and to go
iy FE B
e speed and course made good
FUE AL 7]
» weather conditions

RANFH
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ANE AR PR RE G I A

P el A A PR A Rt b v CRLAR ENL. ML, SR E B AT
i) DERAE SRR K ORIG o

RIS IE W] DUR LR T AR AU A T S B0 5 2R, S M AR A
PR SYISE VR AR R, O 7R DR () 45 70 3 RSB T (1 b il 43365 73 1)
XA AR B DT AT

UM AN B A AR S DR FE A AR, X S IR
S 5 &
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RE AR FNHLAIL R B A IEE S 8

R 1 b B Wy R RN, AT AR A AR R & R S N T
T 71t B 5 B SR AR BB A

Table 17. Hull and machinery damage evidence

= 17. FRIAFHR IS Z IR EEOIERR
Hull
AR

Ship's plans and line drawings showing details of damage

PO P AR AT A £ TR R T s 10 A ) B AR 10

Detailed description of damage

TR (T4 1 B

Photographs of damage

ARG DL IR A

Details of the condition of all tanks and spaces that have lost airtight or watertight
integrity

A A 2R BRK S e B ) it e A 2 ) A 155 1L

Details of all equipment, particularly safety equipment, affected by the damage —
including pumps, sounding pipes, inert gas equipment, watertight doors and bulkheads.

WA Z AR, AR 2R &N, SR, BElE. HIREA.
IKEE IR K EE

Details of recommendations on temporary repairs required

X T 0 ZBUEE AT I I A2 TR ) A AL

Details of any necessary diversion to a place of safety / temporary repair port
DB 22 A R/ W I A B AR T 7% S AR i e ) T 4 7 00

Details of any loss or damage to cargo caused by the original incident and also

during the emergency response, for example during fire-fighting operations.
H T B B S S BUR PR AR K R BRSO, A48 RIS B s B 7
VR, BRI KA .

Survey reports made by classification society, surveyors and superintendents during

temporary and permanent repairs.

P2 At A AR A8 N AE S P e P A B AT 7 A A 2L 30 1) e A8 O AG 36 1 75
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Equipment

R&

Detailed description of damage

RN ERVWiRE R fpo

Photographs of the damaged equipment in place and after removal

PR B % A B B8 AR B e

Retained parts of the damaged equipment and other relevant items including
consumables, such as old seals and broken bolts, analysis of which is often critical
in determining cause of damage.

AR B TR AT SRR AN St — SEAH DG REM:, LU anE s 4t fel L B3R prOg4T,
JE X R A AT 43 AT 48 AT LA S R AR I R

Log books and maintenance records relating to damaged equipment

SR i AR R H S ARl %

Lubricating oil records including test results, dates of changing, post incident
analysis and corrective action

e, BIEARER. FHRHM. FE oMM L

Records of work carried out

L2 RN 15 it

Any other records relating to the damaged equipment showing running hours, or
evidence of previous inspections or surveys

RE 5 2 W B B 48 (X038 AT I 1) B I 6 e AT e A 2 A 3 PR DT 3

Details of planned maintenance system — including details of running hours,
maximum and actual (check that physical evidence matches the planned
maintenance system records).

M RIF RIS —— BRI IT I ) B KBTI ) SePrigfTifa G2
%5 BRI RIS .

Condition monitoring records including lubricating oil analysis, vibrational analysis

and infra-red analysis.

WERNES, GEEE M IRSh ML b

Details of last equipment or machinery overhaul, survey or inspection

E IR RBNOR S, R B
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Record of fuel / lubricating oil purification system, including
PRl /A R g d S, B
e equipment manuals
Wt
» manufacturers recommendations
R R
e procedures
T HLE
e details of overhaul, survey or inspection

K. R s B

Record of filter system, including
HERGILT, W
e equipment manuals
W T
* manufacturers recommendations
R
» procedures
T HLE
e details of overhaul, survey or inspection
Kig. BRI EA A S
» record of usage
BIERGES
» record of filter changes

RS T TS

Record of quotations, actual costs, disbursements, port costs, crew costs, overtime
paid, spare parts used, currency exchange rates used, off-hire periods.

AN SEBRBR A BSCRA L O MR NPT, AR L
T S, A5 R [R5

Record of H&M insurer's agreement to repairs

e b B A [F) B AE PR 1D 3%

Classification society records

i gAtic
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Survey reports made by classification society, surveyors and superintendents during

temporary and permanent repairs.

At A AR 38 A AE I I B AT K A A B IA] B (S A 38 1 75

Stoppage or delay
FLEBHER

Deck and engine log books covering the period of the incident

FHO A FR AR AL H

Record of fuel remaining on board at the beginning and end of the stoppage

IR E B IR AN S SR (KM _E A7

Details of any diversion caused by the incident

Hi PR EML M

Details of tow arrangements, including

el fs o, .

* positions of start and finish
AR S5 SR At 2 57

» the makeup of tow lines and connections
HELE SR B

» whether ship or tug's gear used
T A i Bt 48 A

* tugs employed
JEAR s

 distances towed and to go
Hi7H7 BE Y

» speed and course made good
P ]

» weather conditions

KANEN

Reports or confirmation of class by classification society surveyor

R AT AR 3 N\l )43 75 BN A A

Statement of facts from port agent

7B DARE SR A S ST R
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Details of all shore assistance provided that it is attributable to damage

NS BT A 2 ) 7 2 S

Record of all surveyors who have attended the ship with full details of the
organization they represent

P SRR N SR SR AR AR 9 AL RS B

Record of communications and copies of messages sent or received, particularly
those directed to time charterer dealing with diversion and off-hire times

PRAW RS B AL AR B, R 5 AL ARG T e A e
AR B A R N A

Impairment of ship's efficiency

AR E EE AT RE T

Details of additional time taken

BHNE F T T F) 15 2t

Details of additional fuel used

WIMIE FERRIH )15 0

Details of the extra labour and equipment used and a record of times when they
were used

WM T7 30 AN A R DL, S A PR T 5

Record of communications and copies of messages sent or received, particularly
those directed to port agent, charterer or other third party

P R IRE B BE SRR BN, Rpil 2 Sk DACE ., AN A AT A
F=TIERMER

Fire

KR

Details of where on the ship the fire started
i b kR B

Details of extent of damage

R IR

Details of combustible material on board the ship which the fire may have reached

] BES A KA B L s B S R 1 Dt
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Details of any cargo damage

SHRELIIE Dl

Details of attempts made by the crew to extinguish the fire including details of the
use of fixed fire-fighting systems

i G SRR AR R T B L ] i 917 8t £ A7 60

Record of calculation of the ship's stability to determine which fire fighting options
were available

DR E SREART b I 18 e T 2 AT RO AR AR R TS %

Details of any personal injuries (see Table 2)
ZHNFHER (30 2)

Record of explosimeter readings, if available

PRI ARG, anE A

Record of whether or not there was a danger of explosion

RO ER

Record of whether or not tanks were gas free and / or inerted

BRI AE A B BRAURT / BUIE 7S S Id %

If tugs and other fire fighting craft are involved, their names, positions and details
of their fire fighting operations

REAHRMELMEGS S B LB EHRBCK KR S

Details of time taken to extinguish the fire

IR KA P R 1]
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Table 18. Commercial — new building warranty dispute evidence

= 18. S UG —HMERRIE LS HE XAV

Details of pre-delivery tests and checks
MR AL B %

Details of ship operator's new-build supervision, including
R E B s o, B
* number and qualifications of personnel
LR Y NIALEIE v6==wi1 g
» record of attendance
FRids
» ship operator's instructions
AR E N4
* inspections

ORI AN

Details of classification society surveyors' attendance

At i N i) B e 1% L

The nature of the defect or problem documented in as much detail as possible
BE T 200 b At 8 S o 5 I e )

Detailed chronology of any defect or problem that developed over a period of time

FE— BRI JA P, A% T Py R 12 i o 5 ) ) A A AR

Details of any remedial steps taken on board

P b SR FR) D R i 1 75 0

Details of repairs carried out or parts replaced

SRR i 2 B B 0 1 ) 1

Retained parts of equipment that was replaced

BT BB A
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Table 19. Commercial — port delay dispute evidence

& 19. B MU —BOTERHUL AT
Congestion

A O

Record of orders or directions given to ship by port authorities

55 R g AR (i 2 BAR R TIE 3%

Observations of ships at berth, including

XPAAL_ERIEAREAT LSS, AE:

» particulars of how these observations have been made and when
AR B AR I AT WS (1 45

» what movements there were on and off the berth

AR R ARSE B Eh A&

Notice of readiness
HE& 25 A1
Details of ship line-up particulars from
FREEMT AR TERS, RIE B!
e agent
geid
* port authority
55 R
Particulars if a ship has lost its turn to berth
P AR T H e 5 Y 0 T 15
Details of any reasons given by port / agents for delays
WO /AR AT VR4 H AR T B
Copies of letters / letters of protest (and confirmation of receipt)
KR/ BUMER RN IS ENf
Record of charterer's instructions
FEAE A7 i %
Slow cargo operations

YL EER
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Record of times of hatch closing / no work

KM/ A TAR B

Details of public holidays

NIERH K55

Statement of facts

FLPRRIE R

Record of time sheets and tally sheets

I i) R0 B B B R

Details of crane, conveyor and cargo availability

M4 ARIEHA L s HEIE

Details of who was carrying out the cargo operations

ESR S it B M ) 5 A

Photographs and / or video of stevedore performance

HEEN T ARV IR A0/ ERARL A

Record of stoppages — particulars of problems encountered during cargo operations
15 T sk —— BB AR A Hh a8 3] [ 8 1 T 400 175 1L

Record of stoppages — protests and reports from agents and / or surveyors

{5 Tadsk——dARREAN / Bl a6 A A HS A BT 80 BR AR o

Table 20. Commercial — performance disputes evidence

< 20. LY B2 %5 R EIRIEHE
General

18 H

Record of engine setting, whether propeller rpm, combinatory setting or other record.
RENPIBE, R&HBOERIERAUE e E, HEuoe s hidx

Record of use of shaft alternator

st P Al vk 52 A FLBTL A T

Record of use of generators

fi A AL IE %

Details of number of generators designed for use during voyages with heavy or
light loads

FLOCIE) BT R B ST, oH I TR i LR
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Record of fuel flow meter readings

Sl NN B S QTR

Record of fuel tank soundings
ST eI EERTASS

Fuel loading, handling and consumption records

STHE = S IR aTa

Record of fuel change-over

WA e fin

Details of periods of increased fuel consumption, including due to
YOV FERG D TR BRI L, 4 TR B IR R B
» unusual use of air conditioning
AR I A =
* high electrical load
e L) BT
» tank cleaning
TR
+ cargo heating
i
* ballast water operations
A UK
+ use of incinerators

A B

Record of charterer's instruction — slow steaming or increased speed

FAE AR 10— R s AT

Details of any machinery factors / failure

HUBRER 3R / i

Record of change of ballast status

TR R BK e

Oil record book
TS SR
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Ship routeing
M&RE

Voyage plan
x4

Navigational records (see Table 14)
AiATiIex (B0 14)

Records of any diversion (see Table 8)

FEATE ML LR (B0 8)

Record of messages sent to all concerned (owner, charterer, port agent etc.) advising
of diversion and why

WA T R EE RS &H KT AR, AL SOAESE) MR
B

Speed
AR

Ship's logs and any further speed information

FTAR I 5 Kot — 0 B A 2

Details of anything that might have reduced the ship's performance, including
FEAT AT e 22 R M B AR JE LR 16 0L, LA
 alterations in course for traffic avoidance
NI G S T A 5
e periods of slow steaming
AR ATAT OB ] B
¢ stoppages
{5
* engine / machinery breakdown
HLES / et i b

¢ adverse tidal streams / currents
TR /PR

Fuel consumption

PAHEFE
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Accurate records of fuel consumption for
TR ER AU TN
* main engines
M
* boilers
AV
 auxiliaries
Bl
 particularly when ship is instructed to proceed at an economical speed, when
navigating in congested waters or when burning marine diesel oil.

ARG R LA B RUE AT, AESR BT KT B P A AT (15 L

Table 21. Commercial — port and berth safety disputes evidence

=21 BRUY—REB0 /BRI A HEKIERE
In addition to the relevant evidence listed in Table 14

R 14 FrolAHICUESR 2 b

General

1B H

Record of communications dealing with the voyage and voyage orders

SR B i AR R AR I AL 3R

Pilotage details, including

SIHHERS, BE:

* how many pilots were on duty
JUANEIK R 2438

* how many ships were being berthed / taken off the berth
AL A TLAAMESEH / BH

 the name of the pilot and details of his experience / licence.

SIK A B4 7 ST G LR S

Details of status of the port, including
VEFURAS AT oL, A4
 satellite images of movements in port / channel

WO/ AKER TESEE A

109




* hydrographic data for the port
ARy e
e port maintenance records — such as dredging programmes, and positioning and

monitoring of buoys / buoyed channels
T O ZE Il R —— B g R, AR /AR K 2 LA M

Record of correspondence — including all emails, faxes and notes of telephone

conversations

P RAERGE TRIC Sk —— 45 i Tl A AN RIS IE R

Voyage orders from charterers and any assurances received from agents and / or
charterers as to a port's safety

LA N R AT VG s DA B FRAQER AN /7 BRI N 2 SR 0 9% 16 11 22 4 B AR A
PRAIE

Moorings — on board

RHE—ME

Mooring arrangement plan — identifying station, material and size

FATT RN BRI, MBARSS

Details of anti-chafe measures

177 JBE P4 B ) 155 2

Mooring rope / wire details — invoices, test certificates, repairs, when first used

FASia / MBRE L —— R BUES . BENCR. I — A

Details of number of lines on board

A5 52

Details of mooring rope / wire storage

FIABEA | BB A UG L

Details of mooring winches

ST

Details of whether auto-tensioning winches were being used

AT B8 E

Record of mooring advice from pilot, berthing master and port authority

SIK G AR BRI 55 J5 45 ) R VA I

Details of terminal / berth mooring plan for prevailing conditions

AR 2 B 1 L ) R A Sk / YA AL &R VA R
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Details of crew involved in mooring operations

25 ZARAEIIMN R

Details of damaged / parted rope / wire, where parted and how secured

PR/ W BE48 / ANBEITE DL, Ak e R dnfay fn [

Retained parts of failed or damaged equipment that was replaced

ETE 9 1 SR ) A A B B TR A

Moorings — ashore

RBE—EFL

Details of bollards — including type and distance apart
FRUHER I 0 ——Fh S R) b BE

Details of mooring line lengths and leads

BEAR R FEA 1)

Details of mooring gangs

RETHRHL

Record of mooring arrangements approval by port authority / terminal operator

FIATH RIS R /S A BN HEAE A5 L

Weather services — on board

RAMRFS—ME

Details of radio weather services monitored

el (K TE 2 FL B IR 55

Details of weather reporting and forecast areas monitored

2 AR R AR S A TR (X 35K

Details of weather equipment such as facsimile, Navtex or VHF, including
ARBERIEL, W SRAEENL FUTE SRS, .
* status

R
» performance

PERE
 stations used

R & b

111




Radio log

Totk i H &

Record of weather forecasts received
RATHRIENGE

Record of communications with port authority, agents, pilotage, authority and other

ships

SR AL G S AR a3

Weather services — ashore

[&RFE—RFE

Port information booklet

AREENS S Dt

Details of port weather service

ARERE 38

Record of weather reports provided by local radio

Lt SRR TR

Record of any warnings provided to ships by port authority and / or agents
SR BB SR AR T E R (5 Bl

Record of any specific advice on arrival about local weather characteristics
FIHEUSC R AR T 50 T 2 R AFAE A B AR 2 1L

Details of any storm signals monitored and observed

WA 280 1 AT U0 81 ) 8 IR R S

Table 22. Commercial — bunker dispute evidence

*® 22. S UG —RURU A E KRR

Quantity
HE

Details of tank number or designation
ARG G 5 AL R
Fuel tank sounding book

AR TG D0 R
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Sounding or ullage tables (m®)

MR EIER (m*)

Record of fuel temperature (°C)
BRMIR LS (°C)

Record of fuel density (kg / m’)
BRI 25 LR (kg /m®)

Volume correction factor from table

KRR IE R EL

Details of temperature coefficients and tank volume calculation

T B R BRI AR AR AR SR

Record of ship's trim

ARz K ZE 1 3K

Record of ship's list
P AR BT

Copies of any notes of protest

AT UK 1 R PP

Quality
&

Details of the ship's bunker capacity
PR A A A i AR

Ship's general arrangement plan

AP A

Ship's fuel oil pre-heating system drawings

P AR T3 2R 48 0 A B

Ship's fuel oil pipeline diagrams
P AR A 2 P

Tank calibration tables

BRI G REHER

Details of procedures from engine manuals and safety management system relating
to treatment of fuel oil and maintenance intervals, fuel specifications
RENHLF AN 22 48 BAR R b SRR . 4EBORTR. RIS A R P
ME
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Details of which tanks have been loaded, the amounts and in what order they were
loaded

WKL AR Sz 1 R LR, i B Ak

Details of fuel oil already on board the ship, and / or in use, its location and
specification

i EE A/ BIEAEAE ORI L, BT IRANAE, Bk

Details of bunker calculations, including temperature coefficients and tank volume
calculations

KA R TS, ORI R BRI AR AR SR

Bunker loading plans and daily work plans
I T f 3 H AR

Record of minutes of inter-departmental management meetings, particularly
regarding crew requirements, cargo operations and stability implications

PEES VE LW WA T, R R R TR ZOR, BB ARk

Deck and engine room oil record books completed in accordance with MARPOL
and other statutory requirements

I MARPOL 2~ 2RI H A2 58 BRI S ) FRARCRIE HIL 2 T 200 5%

Scrap or rough logbooks
A 5 00 A B A

Bunker delivery notes

A 5Z e

Record of personnel involved in bunkering

Z 5N Rt

Representative bunker sample taken at ships' manifold (in addition to samples
required under MARPOL annex VI)

Bk MARPOL AZ)Ffi % VI ESRAGMAFESN,  AENTIHBUE AR S R

Record of personnel present during routine sampling

HEAT W ABURE I FE 37 9 N B e %

Details of laboratory analysis reports of fuel oil samples

A AR ) SR = M a7 VR IR

Record of shipboard analysis reports
Fi B R i il sk
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Copies of any notes of protest

PUBCRR B R BN

Record of ship's bunker history — records of previous bunkering operations
(including bunker delivery notes and bunker requisition forms)

Fi_E I I s —— CART RIRAMER AR T 3% CRO AR <4 S AR vl Hh ey 54D

Mechanical damage

YRR

Record of date and time problem fuel oil was stemmed

A i LT 45 15 P ) ST 8]

Record of date and time fuel oil was first and last burned in engines

AR B — UK B 5 — A ) AT [)

Details of immediate symptoms of fuel oil problems

JO 3 S50 ) S AR

Details of action taken to reduce or contain the problem and results of such actions

DN IR B A B 2 )RR I3 i B 3 i ) R

Details of where engine repairs are undertaken, details of work done

FERT AR R ENNLEAT TIBEE, KR TR A

Details of which parts of the engines were overhauled or renewed

XA ENHLEIR AN FEALIEAT T A 1 B e

Record of on-board location of problem fuel oil

I I AR M R

Details of effects on engine performance once ship ceased to burn problem fuel oil

P AR L P 1 RBURR I, RSk e 75 i

Details of quantity and type of any fuel oil additives used
A5 FH R A AR AR et 0 7 £ S AT 2

Record of shipboard fuel oil treatment procedures adopted (e.g. how separators,
centrifuges and filters were used)

Bk A BT BRI AL B TR CRL 2 an il 6 I 23 5 4 . B oL A B D

Technical details of centrifuges and maintenance reports

B O AEER L IR R IR

Record of quantities of impurities recovered (e.g. water from tanks and centrifuges)

KRR RILR CHEan A AR AR AL 7 B H KO
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Reports from engineer surveyors and / or engine manufacturers as to the nature /
cause of the problem and details of repairs to be carried out

FEHLIG AT ITAT / BRAZAL) 2 mi il AP A2 S5 A 5 R A P 4 5 A0 SR B A2 22
$E it

Main engine and auxiliary engines maintenance records, overhaul records and
calibration data

EHAREHLAEB IR IR LT RIBICFARAERE

Retained damaged engine or machinery parts

BRI R SINLERL S T 1F

Photographs and / or videos of damaged parts
AR ARAL AR A0/ BARLT
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RFCE ]

Table 1. General — evidence for most incidents

R E RS — 480K 2 B o B R SR

Table 2. People — personal injury evidenc

® 2 NRA——RT A ERILSE

Table 3. People — additional evidence for illness

3 NA——RT N AR

Table 4. People — disciplinary evidence
F4 NF—KR T4 T EMIUES

Table 5. People — industrial action evidence

R 5 NA——KT 55 TATEI RS

Table 6. People — stowaway evidence

® 6. N A——R TN LS

Table 7. People — distressed people evidence

7N R—— TN R IEE

Table 8. Diversion evidence

R 8. KT AR M L

Table 9. Cargo — evidence for all cargo incidents

R 9. B ——E T 5 LA R I S LR I

Table 10. Cargo — additional evidence for dry cargo
10, B —— LT RS i Z SR AT MIE SR

Table 11. Cargo — additional evidence for liquid cargo

RN B —— Rl B i R AR S
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26

28

28

29

34

34

39

46

52



Table 12. Cargo — additional evidence for containers

2. B —— SR R S S EA MR AR

Table 13. Ship — pollution evidence
R 13 MR ——5 G AU IE R

Table 14. Ship — collision and damage evidence

R 14, MEA—— SR AT AR 5 K IE o

Table 15. Ship — grounding, stranding and sinking evidence
F 5. MR AR IR

Table 16. Ship — salvage and general average evidence

R 16, MEAA—— FERB AL R O AOUESS

Table 17. Hull and machinery damage evidence

R 17, MM UL % 538 e s

Table 18. Commercial — new building warranty dispute evidence

18, FSS MG ——FrE MR IB A 2y R HOESS

Table 19. Commercial — port delay dispute evidence

19, [ F UG —— TR G UL

Table 20. Commercial — performance disputes evidence

20 FSS MG —— AU G R BIRIUESS

Table 21. Commercial — port and berth safety disputes evidence
X 21 WS UL ——Z W0 /AL S FE GRS

Table 22. Commercial — bunker dispute evidence

% 22 %5 24— R 2 M1 1 4
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57

67

74

86

88

92

104

105
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